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R YREOr gar fhar S o —

(a) Certificate Course in Multimedia (CCM)
(b) Certificate Course in Computer Application (CCCA)
(c) Certificate Course in PC Hardware & Networking (CCHN)
(d) Certificate Course in Financial Accounting (CCFA)
IFd TRIET0T & ISURT ARl Bl MSoclo & &5 H 1] UBR & MG U 81 off—
e  Understand the basics of Computers and Operating System.
e  Use Word Processing, Spreadsheet and Presentation Packages.
e Effectively use the Internet for both Information Retrieval and Obtaining Different
Services.
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Effectively use the internet application such as email and chat.

Effectively use the data base for information storage and retireval.

Understand basics of Financial management and Accounting.

To undertake DTP Work.

Basics of Computer Graphic Technology for digital painting, Phto-editing, Portait

rendering, Calendar, Business Cards/Letter Heads, Greeting Cards Design and

animation with explicit innovations in Digital/Graphics Media.

e  Effectively use miscellaneous utilities such as: Compression, CD Writing, Antivirus
etc.

e Typing in Local Language.

Ife Swiad aftfd Courses # Jareii &l URIferd fbam Sar & 1 9 Ufieor & SuRI=T Feordm
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Bq fafed fear g —

Numbers of Hrs.

dentify Job Roles Theory | Practical ésassfgrjsr&edr;t Total
Biometric Data Entry Operator 090 150 - 240
Infrastructure Management 140 290 50 480
Customer Relation Management (CRM) 100 70 70 240
Domestic IT Helpdesk 120 120 - 240
Web Developer 180 240 60 480
Video Editing/ Photoshop Operator 120 200 - 320
Telecom Equipment Technician 180 220 - 400
Mobile Devices Repairing Technician 140 180 - 320

UfieroT HRiH & deq fawd—awg @ Qualification Pack ud National Occupational
Standards (NOSs) & &9 § WIdx qIR fhar ar 2|
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