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uuuuxj fodkl ,oa vkoklxj fodkl ,oa vkoklxj fodkl ,oa vkoklxj fodkl ,oa vkokl    foHkkxfoHkkxfoHkkxfoHkkx    
——— 
vf/klwpukvf/klwpukvf/klwpukvf/klwpuk    
12 ebZ12 ebZ12 ebZ12 ebZ    2020202021212121    

la0&01@LFkk ¼fofo/k½&11@2021&1843184318431843@@@@ u0fo0,oavk0fo0 —Hkkjr&lafo/kku ds vuqPNsn 309 ds ijUrqd 
ds v/khu iznÙk 'kfDr;ksa dks iz;ksx djrs gq, fcgkj&jkT;iky uxj fodkl ,oa vkokl foHkkx ds v/khu fcgkj 
uxjikfydk fyfidh; laoxZ dk xBu djus vkSj mlesa HkŸkhZ ,oa lsok 'kŸkksZa dks fofu;fer djus gsrq fuEufyf[kr 
fu;ekoyh cukrs gSa %& 

v/;k; & v/;k; & v/;k; & v/;k; & 1 1 1 1     
 

1111----    laf{kIr uke] foLrkj vkSj izkjEHkAlaf{kIr uke] foLrkj vkSj izkjEHkAlaf{kIr uke] foLrkj vkSj izkjEHkAlaf{kIr uke] foLrkj vkSj izkjEHkA& 
¼1½ ;g fu;ekoyh **fcgkj uxjikfydk fyfidh; laoxZ fu;ekoyh] 2021** dgh tk ldsxhA 
¼2½ bldk foLrkj lEiw.kZ fcgkj jkT; esa gksxkA 
¼3½ ;gljdkjh jkti= esa vf/klwpuk izdk'ku dh frfFk ls izo`Ÿk gksxhA 

2222----    ifjHkk"kk,¡AifjHkk"kk,¡AifjHkk"kk,¡AifjHkk"kk,¡A& tc rd& tc rd& tc rd& tc rd    bl fo"k; ;k lanHkZ ds fo:) dksbZ vU;Fkk u gbl fo"k; ;k lanHkZ ds fo:) dksbZ vU;Fkk u gbl fo"k; ;k lanHkZ ds fo:) dksbZ vU;Fkk u gbl fo"k; ;k lanHkZ ds fo:) dksbZ vU;Fkk u gks] bl fu;ekoyh ds             ks] bl fu;ekoyh ds             ks] bl fu;ekoyh ds             ks] bl fu;ekoyh ds             
iz;kstu gsrqiz;kstu gsrqiz;kstu gsrqiz;kstu gsrq%&%&%&%&    

¼¼¼¼i½   **vf/kfu;e**½   **vf/kfu;e**½   **vf/kfu;e**½   **vf/kfu;e**    ls vfHkizsr gS fcgkj uxjikfydk vf/kfu;e] 2007(    
¼¼¼¼ii½½½½    **vk;ksx****vk;ksx****vk;ksx****vk;ksx** ls vfHkizsr gS fcgkj deZpkjh p;u vk;ksx vFkok ,slk vU; dksbZ izkf/kdkj ftls 

ljdkj le;&le; ij vfHkfgr djs( 
¼¼¼¼iii½ ½ ½ ½     **fu;qfDr izkf/kdkj** **fu;qfDr izkf/kdkj** **fu;qfDr izkf/kdkj** **fu;qfDr izkf/kdkj** ls vfHkizsr gS funs'kd] uxjikfydk iz'kklu funs'kky;] uxj fodkl ,oa 

vkokl foHkkx( 
¼¼¼¼iv½ ½ ½ ½     **jkT;iky****jkT;iky****jkT;iky****jkT;iky** ls vfHkizsr gS fcgkj ds jkT;iky( 
¼¼¼¼v½½½½    **ljdkj****ljdkj****ljdkj****ljdkj** ls vfHkizsr gS fcgkj dh jkT; ljdkj( 
¼¼¼¼vi½ ½ ½ ½     **uxjikfydk****uxjikfydk****uxjikfydk****uxjikfydk** ls vfHkizsr gS ,d Lok;Ÿk'kklh laLFkk vkSj blesa 'kkfey gSa uxj fuxe] uxj 

ifj"kn~~ ,oa uxj iapk;r( 
¼¼¼¼vii½ ½ ½ ½     **o"kZ****o"kZ****o"kZ****o"kZ** ls vfHkizsr gS foŸkh; o"kZ( vFkkZr~ 1 vizSy ls vxys o"kZ ds 31 ekpZ rd dh vof/k 
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¼¼¼¼viii½ ½ ½ ½     **o"kZ ds vUnj fjfDr****o"kZ ds vUnj fjfDr****o"kZ ds vUnj fjfDr****o"kZ ds vUnj fjfDr** ls vfHkizsr gS laoxZ esa u;s inkssa ds l`tu rFkk izksUufr] lsokfuo`fŸk] 

e`R;q] lsok ls gVk;s tkus ,oa c[kkZLr fd;s tkus ds QyLo#i miyC/k fjfDr;k¡(    
¼¼¼¼ix½ ½ ½ ½     **foHkkx****foHkkx****foHkkx****foHkkx** ls vfHkizsr gS uxj fodkl ,oa vkokl foHkkx] fcgkj( 
¼¼¼¼x½ ½ ½ ½     **funs'kky;** **funs'kky;** **funs'kky;** **funs'kky;** ls vfHkizsr gS uxjikfydk iz'kklu funs'kky;] fcgkj( 
¼¼¼¼xi½  ½  ½  ½      **funs'kd** **funs'kd** **funs'kd** **funs'kd** ls vfHkizsr gS funs'kd] uxjikfydk iz'kklu funs'kky;] fcgkj( 
¼¼¼¼xii½ ½ ½ ½     **foHkkxh; izksUufr lfefr****foHkkxh; izksUufr lfefr****foHkkxh; izksUufr lfefr****foHkkxh; izksUufr lfefr** ls vfHkizsr gS foHkkx }kjk le;&le; ij xfBr foHkkxh; izksUufr 

lfefr( 
¼¼¼¼xiii½ ½ ½ ½     **laoxZ****laoxZ****laoxZ****laoxZ** ls vfHkizsr gS fcgkj uxjikfydk fyfidh; laoxZ( 
¼¼¼¼xiv½ ½ ½ ½     **laoxZ dk**laoxZ dk**laoxZ dk**laoxZ dk    lnL;**lnL;**lnL;**lnL;** ls vfHkizsr gS bl fu;ekoyh ds v/khu fcgkj uxjikfydk fyfidh; laoxZ 

esa fu;qDr ,oa dk;Zjr O;fDr( 
¼¼¼¼xv½  ½  ½  ½      **laoxZ fu;a=h izkf/kdkj****laoxZ fu;a=h izkf/kdkj****laoxZ fu;a=h izkf/kdkj****laoxZ fu;a=h izkf/kdkj** ls vfHkizsr gS funs'kd] uxjikfydk iz'kklu funs'kky;] uxj fodkl 

,oa vkokl foHkkx( rFkk  
¼¼¼¼xvi½  ½  ½  ½  bl fu;ekoyh esa iz;qDr vU; fdUrq vifjHkkf"kr 'kCnksa ,oa vfHkO;fDr;ksa ls ogh vfHkizsr gksxk 

tks fcgkj uxjikfydk vf/kfu;e] 2007 vkSj mlds v/khu cuk;h x;h fu;ekofy;ksa esa muds 
izfr leuqnsf'kr fd;s x;s gksaA    

3333----    laoxZ dhlaoxZ dhlaoxZ dhlaoxZ dh    lajpukA&lajpukA&lajpukA&lajpukA&    
¼1½  bl laoxZ dh lajpuk fuEufyf[kr ds vuqlkj gksxh%& 

    
Øe la0Øe la0Øe la0Øe la0    in dk ukein dk ukein dk ukein dk uke    izkfLFkfrizkfLFkfrizkfLFkfrizkfLFkfr    dksfV@inlksikudksfV@inlksikudksfV@inlksikudksfV@inlksiku    
1111----    fuEuoxhZ; fyfid vjktif=r ewy dksfV 
2222----    mPp oxhZ; fyfid    vjktif=r izFke izksUufr Lrj 
3333----    iz/kku fyfid vjktif=r f}rh; izksUufr Lrj 

 
¼2½  ;g laoxZ jkT; Lrjh; gksxk vkSj laoxZ dh fofHkUu dksfV;ksa esa inksa dh la[;k ogh gksxh tSlk 

fd foHkkx }kjk] le;&le; ij] fu/kkZfjr dh tk;A    
¼3½  laoxZ dh fofHkUu dksfV;ksa dk xzsM osru@osru&Lrj ogh gksxk tSlk fd ljdkj ds foŸk 

foHkkx }kjk] le;&le; ij] fu/kkZfjr fd;k tk;A  

v/;k; & 2v/;k; & 2v/;k; & 2v/;k; & 2    
4444----    HkrhZA& HkrhZA& HkrhZA& HkrhZA& bl laoxZ esa fu;qfDr ewy dksfV ds inksa ij gksxhA ewy dksfV ¼fuEuoxhZ; fyfid½ dh fjfDr;k¡ 

vk;ksx dh vuq'kalk ds vk/kkj ij lh/kh HkrhZ ls Hkjs tk;saxsa vkSj 15% in ;ksX;rk/kkjh lqik= dk;kZy; ifjpkfj;ksa esa 
ls izksUUfr }kjk Hkjsa tk;saxsaA lh/kh HkrhZ ds 85 %in esa ls 10% in vuqdEik ds vk/kkj ij fu;qfDr ds fy, vkjf{kr 
jgsaxsaA 

5555----    vgZrk,¡A&vgZrk,¡A&vgZrk,¡A&vgZrk,¡A&    
(1)  ewy dksfV ds inksa ij lh/kh HkrhZ ds fy, U;wure 'kS{kf.kd vgZrk bUVjehfM,V mRrh.kZrk ds 

lkFk dEI;wVj lapkyu ,oa dEI;wVj Vadu dk Kku gksxhA  
(2)  ewy dksfV ds inksa ij lh/kh HkrhZ ds fy, U;wure vk;qlhek 21 o"kZ gksxh vkSj vf/kdre 

vk;qlhek ogh gksxh tks ljdkj ds lkekU; iz'kklu foHkkx }kjk] le;&le; ij] dksfVokj 
fofuf'pr dh tk;A 

 (3)  mez ds fu/kkZj.kkFkZ lacaf/kr o"kZ dh 1yh vxLr dks dV vkWQ MsV ekuk tk;sxkA 
6666----    lh/kh HkrhZ dh izfØ;kA&lh/kh HkrhZ dh izfØ;kA&lh/kh HkrhZ dh izfØ;kA&lh/kh HkrhZ dh izfØ;kA&    

(1)  fu;qfDr izkf/kdkj] o"kZ dh 1yh viSzy dh fLFkfr ds vk/kkj ij fjfDr;ksa dh x.kuk djk;sxk 
vkSj vkj{k.k jksLVj Dyh;jsUl djkdj dksfVokj vf/k;kpuk 30 vizSy rd vk;ksx dks 
Hkstok;sxkA  

(2)  vf/k;kpuk ds vkyksd esa vk;ksx fjfDr;ksa dks foKkfir dj ik= vH;fFkZ;ksa ls vkosnu vkeaf=r 
djsxk vkSj izfr;ksfxrk ijh{kk ds vk/kkj ij vH;fFkZ;ksa dk p;u djsxkA  

 (3)  izfr;ksfxrk ijh{kk dh izfØ;k dk fu/kkZj.k vk;ksx ds }kjk fd;k tk;sxkA  
(4)  izfr;ksfxrk ijh{kk ds ifj.kke ds vk/kkj ij vk;ksx lQy vH;fFkZ;ksa dh es/kk lwph rS;kj 

djsxk vkSj vf/k;kfpr fjfDr;ksa ds vuq#i vkj{k.k dksfVokj vuq'kalk fu;qfDr izkf/kdkj dks 
miyC/k djk;sxkA  

(5)  vk;ksx dh vuq'kalk ds mijkUr] fu;qfDr dh izfØ;k ds laca/k esa ljdkj ds lkekU; iz'kklu 
foHkkx }kjk] le;&le; ij] fuxZr vuqns'kksa dk ikyu vko';d gksxkA  
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 v/;k; & 3v/;k; & 3v/;k; & 3v/;k; & 3    
7777----    ifjoh{kk vof/kA&ifjoh{kk vof/kA&ifjoh{kk vof/kA&ifjoh{kk vof/kA& lh/kh HkrhZ }kjk fu;qfDr ds mijkar vH;FkhZ ifjoh{kk/khu jgsaxsaA ifjoh{kk vof/k nks o"kksZa 

dh gksxhA ifjoh{kk vof/k esa lsok larks"ktud ugha ik;s tkus dh n'kk esa ifjoh{kk vof/k dk foLrkj vxys ,d o"kZ 
ds fy, fd;k tk ldsxkA ;fn fOkLrkfjr vof/k esa Hkh lsok larks"ktud ugha ik;h tk;sxh rks fu;qfDr izkf/kdkj ,sls 
fuEuoxhZ; fyfid dks lsok eqDr dj ldsxkA  

8888----    izf'k{k.kA&izf'k{k.kA&izf'k{k.kA&izf'k{k.kA&ifjoh{kk vof/k esa foHkkx }kjk] le;&le; ij] ;Fkkfofgr izf'k{k.k dks lQyrkiwoZd iw.kZ 
djuk vko';d gksxkA izf'k{k.k dk ikB~;dze ,oa fof/k fu;qfDr izkf/kdkj }kjk fofuf'pr dh tk;sxhA   

9999----    foHkkxh; ijh{kkA&foHkkxh; ijh{kkA&foHkkxh; ijh{kkA&foHkkxh; ijh{kkA&    
¼1½  ewy dksfV fuEu oxhZ; fyfid ds inksa ij fu;qDr deZpkfj;ksa ds fy, jktLo i"kZn] fcgkj }kjk 

le;&le; ij] vk;ksftr foHkkxh; ijh{kk ds lHkh i=ksa esa mŸkh.kZrk vfuok;Z gksxhA  
¼2½  foHkkxh; ijh{kk ds fo"k;ksa dk fu/kkZj.k jktLo i"kZn] fcgkj }kjk fd;k tk;sxkA 
¼3½  fu;qfDr ds ckn izFke okf"kZd osruòf) ds mijkUr vxyh okf"kZd osruo`f) rHkh vuqekU; gksxh 

tc fofgr foHkkxh; ijh{kk ds lHkh fo"k;ksa ds lHkh i=ksa esa mŸkh.kZrk izkIr dj yh tk;A  
10101010----    lEiqf"VA&lEiqf"VA&lEiqf"VA&lEiqf"VA&    ifjoh{kk/khu fuEuoxhZ; fyfid] ifjoh{kk vof/k iw.kZ gksus ij fuEufyf[kr 'krksaZ ds v/khu 

lsok esa lEiqf"V dk ik= gksxk%& 
¼d½  ifjoh{kk vof/k esa mldk vkpj.k ,oa lsok larks"ktud jgh gks; 
¼[k½  fofgr izf'k{k.k dks lQyrkiwoZd iw.kZ dj fy;k gks vkSj rRlaca/kh izek.ki= fey x;k gks; rFkk  
¼x½  fofgr foHkkxh; ijh{kk ds lHkh fo"k;ksa ds lHkh i=ksa esa mŸkh.kZrk izkIr dj yh gksA  

11111111----    ojh;rkA&ojh;rkA&ojh;rkA&ojh;rkA&        
¼1½  laoxZ esa lh/kh HkrhZ }kjk fu;qDr deZpkfj;ksa dh vkilh ojh;rk dk vo/kkj.k vk;ksx }kjk 

vuq'kaflr es/kk lwph ds vuqlkj fd;k tk;sxkA  
¼2½  izksUufr }kjk fu;qDr deZpkfj;ksa dh vkilh ojh;rk muds iSr̀d laoxZ dh vkilh ojh;rk ds 

vuqlkj gksxhA 
¼3½  ,d gh iapkax o"kZ esa lh/kh HkrhZ }kjk ,oa izksUufr }kjk fu;qDr deZpkfj;ksa ds chp ojh;rk dk 

fu/kkZj.k djus ds Øe esa izksUufr }kjk fu;qDr deZpkfj;ksa dks vxzrk nh tk;sxhA 
    

v/;k; & 4v/;k; & 4v/;k; & 4v/;k; & 4    
12121212----        izksUufrA&izksUufrA&izksUufrA&izksUufrA&    

¼1½ lsok esa lEiq"V fuEu oxhZ; fyfidksa dks] fjfDr;ksa dh miyC/krk ds v/khu jgrs gq, 
ojh;rk&lg&;ksX;rk ds vk/kkj ij izksUUkfr fn;s tkus ij fopkj fd;k tk ldsxkA  

¼2½  fofHkUu dksfV;ksa esa izksUufr gsrq fopkjkFkZ U;wure dkykof/k ogh gksxh tks ljdkj ds lkekU; 
iz'kklu foHkkx }kjk le;&le; ij vo/kkfjr dh tk;A bl laca/k esa mDr foHkkx }kjk] 
le;&le; ij] fuxZr ekxZn'kZu dk vuqikyu vko';d gksxkA  

¼3½  izksUufr;k¡] foHkkxh; izksUufr lfefr dh vuq'kalk ds vk/kkj ij fopkj.kh; gksaxhA foHkkxh; 
izksUufr lfefr;ksa dk xBu foHkkx }kjk] le;&le; ij vyx vkns'k ls fd;k tk ldsxkA 

¼4½  izksUufr ds fy,] ljdkj ds lkekU; iz'kklu foHkkx }kjk] le;&le; ij] fuxZr pkfj=h@ 
dk;Z ewY;kadu izfrosnu] eqgjcUn fyQkQk i)fr vkfn laca/kh vuqns'kksa dk ikyu visf{kr 
gksxkA     

v/;k; & 5v/;k; & 5v/;k; & 5v/;k; & 5    
13131313----    vkj{k.kA&vkj{k.kA&vkj{k.kA&vkj{k.kA&ljdkj ds vkj{k.k vf/kfu;e ,oa fu;ekoyh rFkk lh/kh HkrhZ ,oa izksUufr ds fy, 

le;&le; ij fu/kkZfjr vkj{k.k jksLVj vkSj vkj{k.k laca/kh le;&le; ij] fuxZr vuqns'kksa dk vuqikyu djuk 
vfuok;Z gksxkA  

14141414----    tcrd bl laoxZ esa fu;fer fu;qfDr ugha gks tkrh gS rcrd ds fy, fofHkUu dksfV;ksa esa 
vko';drkuqlkj fjfDr;ksa dks Hkjus gsrq foHkkx vUrfje O;oLFkk dj ldsxhA fu;fer fu;qfDr gks tkus ij ,slh 
vUrfje O;oLFkk Lor% lekIr le>h tk;sxhA 

15151515----    fofu;e fofu;e fofu;e fofu;e cukus dh 'kfDrA&cukus dh 'kfDrA&cukus dh 'kfDrA&cukus dh 'kfDrA& bl fu;ekoyh ds izko/kkuksa dks izHkkoh cukus ,oa vxzlj djus gsrq foHkkx 
vko';drkuqlkj fofu;ekoyh cuk ldsxhA 

16161616----    vof'k"V ekeysA&vof'k"V ekeysA&vof'k"V ekeysA&vof'k"V ekeysA& bl fu;ekoyh esa ftu fo"k;ksa dk izko/kku ugha gks ldk gS muds laca/k esa foHkkx 
dh izklafxd lafgrk,¡@fu;ekoyh@ladYi@vuqns'k ds izko/kku bl laoxZ ds lanHkZ esa Hkh ykxw gksaxsaA 

17171717----    fuoZpuA&fuoZpuA&fuoZpuA&fuoZpuA& ;fn bl fu;ekoyh ds fdlh izko/kku ds fuoZpu esa dksbZ 'kadk mRiUu gks rks foHkkx dks 
funZsf'kr fd;k tk;sxk vkSj bl laca/k esa lkekU; iz'kklu@fof/k foHkkx ds ijke'kZ ls foHkkx dk fofu'p; vfUre 
gksxkA 
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18181818----    dfBukb;ksa dk fujkdj.kA&dfBukb;ksa dk fujkdj.kA&dfBukb;ksa dk fujkdj.kA&dfBukb;ksa dk fujkdj.kA& ;fn bl fu;ekoyh ds izko/kkuksa ds dk;kZUo;u esa dksbZ dfBukbZ mRiUu gks 

rks ,slh dfBukbZ ds fujkdj.k dh 'kfDr foHkkx esa fufgr gksxhA 
19191919----    fujlu ,oa O;ko`fŸkA&fujlu ,oa O;ko`fŸkA&fujlu ,oa O;ko`fŸkA&fujlu ,oa O;ko`fŸkA&  

¼1½  bl laoxZ ds laca/k esa foHkkx }kjk iwoZ esa] le;&le; ij] fuxZr fu;ekoyh vkSj ladYi] 
vkns'k] vuqns'k vkfn bl fu;ekoyh ds izòŸk gksus dh frfFk ds izHkko ls fujflr le>s tk;saxsaA 

¼2½  ,slk fujlu ds gksrs gq, Hkh ,slh fu;ekoyh] ladYi] vkns'k] vuqns'k vkfn ds v/khu 'kfDr;ksa 
dk iz;ksx djrs gq, fd;k x;k dksbZ dk;Z ;k dh xbZ dksbZ dkjZokbZ bl fu;ekoyh }kjk fd;k 
x;k dksbZ dk;Z ;k dh x;h dksbZ dkjZokbZ le>h tk;sxh] ekuks ;g fu;ekoyh ml frfFk dks 
izo`Ÿk Fkh ftl frfFk dks ,slk dksbZ dk;Z fd;k x;k Fkk ;k ,slh dksbZ dkjZokbZ dh x;h FkhA  

fcgkj&jkT;iky ds vkns'k ls] 
vkuUn fd'kksj] 

  ljdkj ds iz/kku lfpoA   
  

——— 
12 ebZ12 ebZ12 ebZ12 ebZ    2020202021212121 

laŒ 01@LFkk0 ¼fofo/k½&11@2021&1843184318431843@u0fo0,oavk0fo0 **fcgkj uxjikfydk fyfidh; laoxZ 
fu;ekoyh&2021^^ dk vaxzsth esa fuEufyf[kr vuqokn fcgkj jkT;iky ds izkf/kdkj ls ,rn~ izdkf'kr fd;k tkrk gS 
tks Hkkjr lafo/kku ds vuqNsn 348 ds [k.M ¼3½ ds v/khu vaxzsth Hkk"kk esa mldk izkf/kd̀r ikB le>k tk,xkA 

fcgkj&jkT;iky ds vkns'k ls] 
vkuUn fd'kksj] 

  ljdkj ds iz/kku lfpoA   
——— 

The 12th May 2021 

No. 01 / Stha (Vividh)-11 / 2021- 1843/UD&HD—In exercise of powers vested 

under Article 309 of Indian constitution, Governor of Bihar is pleased to make following 

rules in respect of formation of Bihar Municipal Clerical Cadre under Urban Development 

and Housing Department and process of recruitment and to regulate service conditions 

therein:- 

CHAPTER-1 

1.  Short title, extent and commencement.— 

(1)  These Rules may be called the “Bihar Municipal Clerical Cadre                  

Rules, 2021”. 

(2)  It shall extend to whole of the State of Bihar. 

(3)  It shall come into force from the date of its Publication in the Official 

Gazette. 

2. Definitions:—In these rules, unless the context otherwise requires for the 

purpose of these rules.— 

(i)  "Act" means Bihar Municipal Act, 2007. 

(ii) "Commission" means Bihar Staff  Selection Commission or any other 

authority that the Government may nominate from time to time; 

(iii)  "Appointing Authority" means Director, Directorate of Municipal 

Administration, Urban Development and Housing Department, Bihar. 

(iv) "Governor" means the Governor of Bihar. 

(v) "Government" means the State Government of Bihar. 

(vi) "Municipality" means an autonomous body and it includes Municipal 

Corporation, Municipal Council and Nagar Panchayat.    

(vii)  "Year" means financial year i.e., period from 1
st
 April to 31

ST
 March of 

the following year. 

(viii) "Vacancy within the year" means creation of new post in service, 

vacancy   available on removal from service, retirement and death. 
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 (ix) "Department" means Urban Development and Housing Department, 

Bihar. 

(x) "Directorate" means Directorate of Municipal Administration, Bihar. 

(xi) "Director" means Director, Directorate of  Municipal Administration, 

Bihar. 

(xii) "Departmental Promotion Committee" means Departmental Promotion  

Committee constituted by the Department from time to time. 

(xiii) "Cadre" means Bihar Municipal Clerical Cadre. 

(xiv) "Member of Cadre" means a person appointed and working in Bihar 

Municipal  Clerical Cadre under the provision of these rules. 

(xv) "Cadre Controlling Authority" means Director Municipal 

Administration, Urban Development and Housing Department, Bihar, 

and  

(xvi)  The undefined words and expressions used in these rules shall mean the 

same as in the Bihar Municipal Act, 2007 and the rules made there 

under. 

3. Structure of Cadre.— 

(1)  The structure of cadre will be as follows:- 

 

Sl. 

NO. 
Name of Post 

Status Grade/Post 

Hierarchy 

1. Lower Division Clerk Non Gazetted Basic Grade 

2. Higher Division Clerk Non Gazetted First Promotional 

Level 

3. Head Clerk Non Gazetted Second 

Promotional Level 

 

(2) This will be State Level Cadre. The number of Posts under different 

categories of cadre will be the same as will be determined by the 

Department from time to time. 

(3)  The Grade Pay/Pay Level of various categories of cadre will be the same 

as fixed by the Finance Department, Government of Bihar from time to 

time. 

CHAPTER-2 

4. Recruitment.—Appointment in this cadre will be on the posts of basic grade. 

Basic grade    (Lower Division Clerk) Vacancies will be filled by direct recruitment based 

on the recommendation of the Commission and 15% posts will be filled by the suitable 

Office      Attendant through promotion. Out of 85% posts 10% posts will be reserved for       

appointment on the basis of compassionate ground. 

5. Eligibility.— 

(1)  The minimum educational qualification for direct recruitment to the posts 

of basic grade will be Intermediate with knowledge of computer 

operations and computer typing.  

(2)  The minimum age limit for direct recruitment to the basic cadre posts will 

be 21 years and the maximum age limit will be the same as decided by the 

General Administration Department of the Government, category wise, 

from time to time. 
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(3)  For the determination of the age, the 1st of August of the respective year 

will be considered as the cut-off date. 

6. Process of Direct Recruitment .—  

(1)  Appointing authority will calculate position of vacancies as on 1st April of 

the year and after roster clearance of reservation, category wise 

requisitions will be sent to the Commission by 30th April. 

(2)  In the light of the requisition, the Commission will advertise vacancies and 

invite applications from eligible candidates and will select the candidates 

on the basis of competitive examination. 

(3)  The process of competitive examination will be decided by the 

Commission. 

(4) On the basis of the result of the competitive examination, the Commission 

will prepare the merit list of successful candidates and will make available 

the recommendation with category wise reservation, to the appointing 

authority as per the requisitioned vacancies. 

(5) After recommendation of the Commission, it will be necessary to follow 

the instructions issued by the General Administration Department of the 

Government from time to time, in relation to the process of appointment. 

CHAPTER-3 

7. Probation Period.—Candidates will be on probation after direct appointment. The 

probation period will be of two years. In case the service is not found satisfactory during the 

probation period, the probation period may be extended for the next one year. If the service 

is not found satisfactory even during the extended period, then the appointing authority may 

terminate the services of such Lower Division Clerk. 

8. Training.—During the period of probation, it will be necessary to successfully 

complete the training as prescribed by the Department, from time to time. The course and 

mode of training will be decided by the appointing authority. 

9. Departmental Examinations.— 

(1)  For the Lower Division Clerk appointed on the post of basic grade, 

passing in all papers of Departmental examinations conducted Board of 

Revenue Bihar from time to time, shall be compulsory. 

(2) The subjects of Departmental examination will be decided by the Board of 

Revenue Bihar. 

(3) After the first annual increment after appointment, the next annual 

increment will be admissible only after passing in all the papers of all 

subjects of the prescribed Departmental examination. 

10. Confirmation.—The Probationary Lower Division Clerk will be eligible for 

confirmation in the service on completion of the probation period, subject to the following 

conditions: 

(A)  His/her conduct and service during the probation period should have been 

satisfactory. 

(B)  Should have successfully completed the prescribed training and got the 

certificate thereof, and 

(C)  Should have passed in all papers of the prescribed Departmental 

examination. 
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 11. Seniority.— 

(1) The mutual seniority of the officer appointed in the cadre will be 

determined according to the merit list recommended by the Commission. 

(2)  The mutual seniority of the appointed employ on the basis of promotion 

will be   according to their mutual seniority in Parent Cadre. 

(3)  In the Calendar Year, priority will be given to the employees appointed by 

the promotions in order to determine the preference among the employees 

appointed by direct recruitment and by promotion. 

CHAPTER-4 

12. Promotions.— 

(1)  Promotions of the Lower Division Clerk confirmed in service, subject to 

the availability of vacancies, may be considered on the basis of seniority-

cum-merit. 

(2)  The minimum period for consideration for promotion in various grade 

shall be the same as determined by the General Administration 

Department of the Government from time to time. In this regard, it will be 

necessary to follow the guidelines issued by the said Department, from 

time to time. 

(3) The promotions will be considered on the basis of the recommendation of 

the Departmental Promotion Committee. Departmental Promotion 

Committees may be constituted by the Department, from time to time by 

separate order. 

(4)  For promotion, it will be required to follow the instructions related to the 

Character / Performance Appraisal Report, sealed envelope system, etc. 

issued by the General Administration Department of the Government, 

from time to time. 

CHAPTER-5 

13. Reservation.—It will be compulsory to follow the reservation policy, instructions 

and rules issued for direct appointment and reservation and roster of reservation issued by 

the Government from time to time. 

14. The Department may make interim arrangements to fill the vacancies on the 

different grade posts until regular appointment in this cadre is made. This interim 

arrangement will automatically end on regular appointment. 

15. Power to make regulations.—The Department may make regulations as it may 

deem necessary for carrying out provisions of these rules effective as per need.  

16. Residual matters.—The provisions of the relevant Codes / Manuals / 

Resolutions/ Instructions of the Department will also apply in the context of this cadre in 

respect of subjects which could not be provisioned in these rules. 

17. Interpretation.— If any doubt arises in the interpretation of any provision of 

these rules, the matter will be referred to the Department and the decision of the Department 

in this regard will be final in consultation with General Administration Department/Law 

Department. 

18. Resolution of difficulties.—If any difficulty arises in the implementation of the 

provisions of these rules, the power to resolve such difficulties will be vested in the 

Department. 
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19. Repeal and Savings.—  

(1)  The rules and resolutions, orders, instructions, etc. issued by the 

Department in the past from time to time in respect of this cadre, shall be 

deemed to be repealed with effect from the date of commencement of 

these rules. 

(2)  Notwithstanding such repeal, anything done or any action taken under the 

said initial rules, resolutions, instructions, orders, etc. shall be deemed to 

have been done or taken under the corresponding provision of these rules 

as if the said provisions were enforce when such thing was done or such 

action was taken. 

            By order of the Governor of Bihar, 

 ANAND KISHOR, 

Principal Secretary. 

                                                                   ———— 
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