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laŒ VI@LFkk-¼vjk-½,e1

iz;ksx djrs gq, fcgkj&jkT;iky jkT; ds lgk;d fuca/ku egkfujh{kd ¼ize.Myh;½ dk dk;kZy; ds vk'kqfyfidksa dh 

HkŸkhZ] izksUufr ,oa vU; lsok 'kŸkksZa dks fou;fer djus ds fy, fuEufyf[kr fu;ekoyh xfBr djrs gSa% &

fcgkj {ks=h; 

1- laf{kIr uke] foLrkj vkSj izkjEHkA
¼ize.Myh;½ dk dk;kZy;] 
¼2½ bldk foLrkj lEiw.kZ fcgkj jkT; esa gksxkA
¼3½ ;g rqjr izoÙ̀k gksxhA

2- ifjHkk"kkA—bl fu;ekoyh esa tcrd lanHkZ ls vU;Fkk visf{kr u gks% &
¼1½ ^foHkkx* ls vfHkizsr gS fuca/ku] mRi
¼2½ ^laoxZ* ls vfHkizsr gS lgk;d fuca/ku egkfujh{kd ¼ize.Myh;½ dk dk;kZy; esa dk;Zjr vk'kqfyfid(
¼3½ ^fu;qfDr inkf/kdkjh* ls vfHkizsr gS fuca/ku egkfujh{kd(
¼4½ ^vk;ksx* ls vfHkizsr gS fcgkj deZpkjh p;u vk;ksx(
¼5½ ljdkj ls vfHkizsr gS fcgkj ljdkjA

3- laoxZ dh jpukA— 
¼1½ tks dehZ oŸkZeku esa lgk;d fuca/ku egkfujh{kd ¼ize.Myh;½ dk dk;kZy; esa vk'kqfyfid ds in ij 

fu;qDr ,oa dk;Z dj jgs gSa] bl lEoxZ esa Lor% 'kkfey le>s tk;saxsA
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fucaèku] mRikn ,oa e| fu"ks/k foHkkx 

&&&&&&&& 

vfèklwpuk,a 

21 vxLr 2015 
1&150@2013&3882—lafo/kku ds vuqPNsn&309 ds ijUrqd }kjk iznŸk 'kf

jkT;iky jkT; ds lgk;d fuca/ku egkfujh{kd ¼ize.Myh;½ dk dk;kZy; ds vk'kqfyfidksa dh 

kŸkksZa dks fou;fer djus ds fy, fuEufyf[kr fu;ekoyh xfBr djrs gSa% &

fcgkj {ks=h; [lgk;d fuca/ku egkfujh{kd ¼ize.Myh;½ dk dk;kZy;
vk'kqfyfid lEoxZ fu;ekoyh] 2015 

v/;k;&I 
laf{kIr uke] foLrkj vkSj izkjEHkA—¼1½ ;g fu;ekoyh fcgkj {ks=h; [lgk;d fuca/ku 

 vk'kqfyfid lEoxZ fu;ekoyh] 2015 dgyk,xhA 
bldk foLrkj lEiw.kZ fcgkj jkT; esa gksxkA 
;g rqjr izoÙ̀k gksxhA 

bl fu;ekoyh esa tcrd lanHkZ ls vU;Fkk visf{kr u gks% & 
^foHkkx* ls vfHkizsr gS fuca/ku] mRikn ,oa e| fu"ks/k foHkkx ¼fuca/ku½( 
^laoxZ* ls vfHkizsr gS lgk;d fuca/ku egkfujh{kd ¼ize.Myh;½ dk dk;kZy; esa dk;Zjr vk'kqfyfid(
^fu;qfDr inkf/kdkjh* ls vfHkizsr gS fuca/ku egkfujh{kd( 
^vk;ksx* ls vfHkizsr gS fcgkj deZpkjh p;u vk;ksx( 

ls vfHkizsr gS fcgkj ljdkjA 

tks dehZ oŸkZeku esa lgk;d fuca/ku egkfujh{kd ¼ize.Myh;½ dk dk;kZy; esa vk'kqfyfid ds in ij 
fu;qDr ,oa dk;Z dj jgs gSa] bl lEoxZ esa Lor% 'kkfey le>s tk;saxsA 
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lafo/kku ds vuqPNsn&309 ds ijUrqd }kjk iznŸk 'kfDr;ksa dk 

jkT;iky jkT; ds lgk;d fuca/ku egkfujh{kd ¼ize.Myh;½ dk dk;kZy; ds vk'kqfyfidksa dh 

kŸkksZa dks fou;fer djus ds fy, fuEufyf[kr fu;ekoyh xfBr djrs gSa% & 

lgk;d fuca/ku egkfujh{kd ¼ize.Myh;½ dk dk;kZy;]  

lgk;d fuca/ku egkfujh{kd 

^laoxZ* ls vfHkizsr gS lgk;d fuca/ku egkfujh{kd ¼ize.Myh;½ dk dk;kZy; esa dk;Zjr vk'kqfyfid( 

tks dehZ oŸkZeku esa lgk;d fuca/ku egkfujh{kd ¼ize.Myh;½ dk dk;kZy; esa vk'kqfyfid ds in ij 
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 ¼2½ ;g laoxZ jkT;Lrjh; gksxk rFkk fuca/ku] mRikn ,oa e| fu"ks/k foHkkx ¼fuca/ku½] fcgkj] iVuk ds 
iz'kklfud fu;a=.k esa gksxkA 

¼3½ fofHkUu dksfV ds vk'kqfyfidksa dh la[;k dk vkdyu muds Lohdr̀ cy ds vk/kkj ij gksxkA 
¼4½ vk'kqfyfidksa ds Lohdr̀ cy dh la[;k jkT; ljdkj ds }kjk le;&le; ij c<+kbZ ;k ?kVk;h tk 

ldrh gSA 
¼5½ vk'kqfyfid laoxZ ds in&lksiku fuEu:is.k fofgr fd, tk;sxs% & 

Øekad xzsM Lrj 
¼i½ vk'kqfyfid xzsM&III ewy dksfV 

¼ii½ vk'kqfyfid xzsM&II izksUufr dk izFke Lrj 

¼iii½ vk'kqfyfid xzsM&I izksUufr dk f}rh; Lrj 

4- fu;qfDr dh izfØ;kA— 
¼1½ vk'kqfyfid ds ewy dksfV ds in ij fu;qfDr gsrq U;wure 'kS{kf.kd ;ksX;rk bUVjehfM,V ¼10$2½ mŸkh.kZ 

ds lkFk vk'kqys[ku] Vad.k ,oa dEI;wVj esa n{krk gksxhA 
¼2½ U;wure vk;q lhek 18 o"kZ ,oa vf/kdre vk;q lhek ogh gksxk tks jkT; ljdkj ¼lkekU; iz'kklu 

foHkkx½ }kjk le;&le; ij fu/kkZfjr gksxkA 
¼3½ fu;qfDr inkf/kdkjh izR;sd o"kZ 1 vizSy dh fLFkfr ds vk/kkj ij dksfVokj okLrfod fjfDr;ksa dh x.kuk 

dj 30 vizSy rd vk;ksx dks fjfDr;ksa dh lwpuk miyC/k djkrs gq, vf/k;kpuk HkstsaxsA 
¼4½ vk;ksx vH;kfFkZ;ksa ds }kjk fyf[kr izfr;ksfxrk ijh{kk U;wure vgZrk izkIrkad ,oa O;ogkfjd n{krk tk¡p 

ds vk/kkj ij ,d es?kk lwph rS;kj djsxk rFkk viuh vuq'kalk fu;qfDr inkf/kdkjh dks HkstsxkA vk;ksx 
fyf[kr izfr;ksfxrk ijh{kk dk ikB~;Øe ,oa vgZrk izkIrkad dk fofu’p; foHkkxksa ds ijke’kZ ls djsxkA 
vk'kqys[ku tk¡p dh vgkZad dk Lrj 80 'kCn izfr feuV ,oa Vad.k ,oa dEI;wVj n{krk 30 'kCn izfr 
feuV gksxhA lQy gksus ds fy, vk'kqys[ku xfr esa 10 izfr'kr ,oa Vad.k esa 1-5 izfr'kr ls vuf/kd 
v'kqf) ekU;  gksxhA 

5- ifjoh{kk vof/kA—fu;qfDr ifjoh{kk ds vk/kkj ij nks o"kksZa ds fy;s gksxhA vxj fu;qDr dehZ dh lsok ,oa 
vkpkj larks"kizn ugha ik;k tk; rks mudk ifjoh{kk vof/k ,d o"kZ ds fy, c<+kbZ tk ldsxhA vxj fu;qDr 
dehZ dh lsok ,oa vkpkj foLrkfjr vof/k esa Hkh larks"kizn ugha ik;k tk; rks oSls dehZ dh lsok lekIr dh tk 
ldsxhA 

6- izf'k{k.kA—ijh{;eku dky dh vof/k esa dehZ dks iz'kklfud izf'k{k.k laLFkku ;k dksbZ vU; laLFkku] tks 
jkT; ljdkj }kjk vuq'kaflr gS] ds ekWMuZ vkWfQl izSfDV~l ds izf'k{k.k dk;ZØe esa Hkkx ysuk gksxkA 

7- foHkkxh; ijh{kk ,oa lEiqf"VA— 
¼1½ jktLo i"kZn dh dsUnzh; ijh{kk lfefr }kjk izR;sd o"kZ foHkkxh; ijh{kk vk;ksftr dh tk;sxhA 
¼2½ foHkkxh; ijh{kk vk'kqys[ku] Vad.k ,oa dEI;wVj n{krk dh tk¡p ds fy, gksxh] ftlesa vk'kqys[ku ,oa 

Vad.k@dEI;wVj dh xfr Øe'k% 80 ,oa 30 'kCn izfr feuV gksxhA foHkkxh; ijh{kk esa vlQy gksus ij 
izFke osru of̀) ds ckn vkxs dh osru of̀) foHkkxh; ijh{kk ikl gksus rd jksd nh tk;sxhA 

¼3½ fu;qDr dehZ ijh{;eku dky ,oa izf'k{k.k iwjk djus ,oa foHkkxh; ijh{kk esa lQy gksus ij lEoxZ esa 
lEiq"V fd, tk;saxsA 

8- izksUufrA— 
¼1½ lEoxZ esa lEiq"V vk'kqfyfidksa dh izksUufr xzsM&III ls xzsM&II ,oa xzsM&II ls xzsM&I esa lEiqf"V ,oa 

n{krk&lg&ojh;rk ds vk/kkj ij foHkkxh; izksUufr lfefr dh vuq'kalk ij gksxhA foHkkxh; izksUufr 
lfefr dk xBu foHkkx }kjk fd;k tk;sxkA 

¼2½ izksUufr esa jkT; ljdkj] fcgkj ¼lkekU; iz'kklu foHkkx½ }kjk le; le; ij fu;r dkykof/k dk 
vuqikyu vfuok;Z gksxkA   

9- vkj{k.kA—ljdkj }kjk le;&le; ij vf/klwfpr vkj{k.k uhfr dk fu;qfDr ,oa izksUufr esa ǹ<+rk ls 
vuqikyu fd;k tk;sxkA 

10- inLFkkiuA— 
¼1½ fu;qDr vk'kqfyfid lacaf/kr lgk;d fuca/ku egkfujh{kd ¼ize.Myh;½ ds dk;kZy;ksa esa inLFkkfir fd;s 

tk;sxsA 
¼2½ fuca/ku egkfujh{kd }kjk vk'kqfyfidksa dk LFkkukUrj.k lgk;d fuca/ku egkfujh{kd ¼ize.Myh;½ ds ,d 

dk;kZy; ls nwljs dk;kZy;ksa esa fd;k tk ldsxkA 
11- bl fu;ekoyh esa] ftu fo"k;ksa ds fy, izko/kku ugha fd;k tk ldk gks] muds fy, jkT; ljdkj ds izklafxd 

lafgrk@fu;ekoyh@ladYi@vuqns'k ds izko/kku ykxw gksaxsA 
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 12- fujlu ,oa O;ko`fŸkA—bl fu;ekoyh ds izHkko esa vkus dh frfFk ls iwoZ ds izklafxd ladYi@ifji= vkfn 
fujflr le>s tk;saxsA 

fcgkj&jkT;iky ds vkns'k ls] 
fou; dqekj] 

ljdkj ds lfpoA 
21 vxLr 2015 

laŒ VI@LFkk-¼vjk-½,e1&150@2013&3882—fcgkj {ks=h; [lgk;d fuca/ku egkfujh{kd ¼ize.Myh;½ dk 
dk;kZy;]] vk'kqfyfid lEoxZ fu;ekoyh] 2015 dk fuEufyf[kr vaxzsth vuqokn fcgkj&jkT;iky ds izkf/kdkj ls 
blds }kjk izdkf'kr fd;k tkrk gS ftls Hkkjrh; lafo/kku ds vuqPNsn 348 ds [kaM ¼3½ ds v/khu mDr vf/klwpuk 
dk vaxzsth Hkk"kk esa izkf/kd̀r ikB le>k tk,xkA 

fcgkj &jkT;iky ds vkns'k ls] 
fou; dqekj] 

ljdkj ds lfpoA 
The 21

st
 August 2015 

No.VI/ASTHA (Ara)-M-1-150/2013-3882—In exercise of the powers conferred by 

proviso to Article 309 of the Constitution of India, the Governor of Bihar hereby pleased to 

make the following Rules to regulate the recruitment, Promotion and other service-

conditions of the Stenographers of the office of Assistant Inspector General of Registration 

(Divisional) of the State:-  

Bihar Regional [Office of the Assistant Inspector General of Registration 

(Divisional)] Stenographers cadre Rules, 2015.  

Chapter- I 

1. Short title extent and commencement.—(1) These Rules may be called “Bihar 

Regional [Office of the Assistant Inspector General of Registration (Divisional)] 

Stenographers Cadre Rules-2015.  

 2. It shall extend to whole of the State of Bihar. 

 3. It shall come into force with immediate effect. 

2. Definitions.—In these Rules unless otherwise requires the context.  

(i) “Department” means Registration, Excise and Prohibition Department 

(Registration); 

(ii) “Cadre” means Stenographers working in the office of Assistant Inspector 

General of Registration (Divisional); 

(iii) “Appointing Authority” means Inspector General of Registration; 

(iv) “Commission” means Bihar Staff Selection Commission; 

(v) “Government” means the Government of Bihar. 

3. Structure of the cadre.—(1) Those employees who are appointed against the posts of 

Stenographer in the office of the Assistant Inspector General of Registration 

(Divisional) and working at present in the office shall be automatically included in 

this Cadre. 

(2) This Cadre shall be State level under the Administrative control of the 

Registration, Excise and Prohibition Department (Registration). 

(3) Numbers of different categories of Stenographers shall be calculated on the 

basis of their sanctioned posts. 

(4) Numbers of sanctioned posts of the Stenographers shall be increased or 

decreased by the State Government, from time to time. 

(5) Cadre Structure of the Stenographers Cadre shall be prescribed as below:- 

SL No. Grade Level 

1. Stenographer Grade – III Basic Category 

2. Stenographer Grade – II First promotion Level 

3. Stenographer Grade – I Second promotion Level 
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 4. Procedure of Recruitment.—(1)  Minimum qualification for the recruitment to the 

post of basic category of the Stenographer shall be Intermediate (10+2) pass with efficiency 

in shorthand writing, Typing and Computer.   

(2) Minimum age limit shall be 18 years and maximum age limit shall be the 

same as may be determined by the Sate Government from time to time. 

(3) The appointing authority shall calculate the actual vacancies category-wise 

on the basis of 1 st April each year and shall send the requisition to the 

Commission by the 30th of April with the information of the vacancies. 

(4) The Commission shall prepare a merit-list on the basis of minimum 

qualifying obtained marks in the Written Competitive Examination and 

Practical Efficiency Test and shall send recommendation of the appointing 

officer. The syllabus for the Written Competitive Examination and 

determination of qualifying obtained marks shall be made by the 

Commission in consultation with the Departments. Qualifying marks level 

for shorthand writing test shall be 80 words per minute and efficiency for 

manual typing and computer typing shall be 30 words per minute. For 

success, 10 percent in shorthand writing speed and not more than 1.5 percent 

error in typing shall be admissible.  

5. Probation Period.— 

Recruitment shall be on the basis of probation for two years. Probation period 

may be extended for one year if service and conduct of the recruited employee are 

not found satisfactory. If the service and conduct of the recruited employee are not 

found satisfactory even during the extended period also, the service of such 

employee may be terminated. 

6. Training. — 

In Probation period the employee will have to participate in the training 

programme in Modern Office Practice of the Administrative Training Institute or 

any other institute which are recommended by the Sate Government.  

7. Departmental Examination and Confirmation. — (1) The Departmental Examination 

shall be conducted every year by the Central Examination Committee, Board of 

Revenue.  

(2) The Departmental Examination shall be for shorthand writing and 

typing/computer test in which shorthand writing and typing speed shall be 80 

and 30 words per minute respectively. In case of failure in The Departmental 

Examination, subsequent increments after first increment shall remain 

withheld till the passing of the Departmental Examination. 

8. Promotion.—(1) Stenographers confirmed in the cadre shall be promoted from 

Grade-III to Grade-II and Grade –II to Grade-I on the basis of confirmation and 

efficiency cum seniority on the recommendation of the Departmental promotion 

Committee. The Departmental Promotion Committee shall be constituted by the 

Department.  

(2) In promotion compliance of Kalawadhi determined by the Sate Government 

of Bihar (General Administrative Department) from time to time is 

compulsory.  

9. Reservation.—In recruitments and promotions reservation policy by the Sate 

Government as notified from time to time shall be strictly followed. 

10. Posting.—(1) Recruited Stenographers shall be posted in the offices of the 

concerned Assistant Inspector General of Registration (Divisional). 
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 (2) Transfer of the stenographers from the office of the Assistant Inspector 

General of Registration (Divisional) to another office may be done by the 

Inspector General of Registration.  

11.  Matter for which provision can not made in these Rules, Code/Rules/ 

Resolution/Instructions of the Sate Government shall be applicable to them. 

12. Repeal. — 

Related Resolution/circulars prior to the date of effect of these Rules shall be 

treated to be repealed.  

By order of the Governor of Bihar, 

VINAY KUMAR, 

Secretary of the Government.  

———— 
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