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iapk;rh jkt foHkkx 
——— 
vf/klwpuk  

8 uoEcj 2018 

laŒ 1 @ i0 & l1&6 01 @ 20 1 4@6130@ i a0 jk0—Hk k jr ds laf o/k ku d s vuqP Nsn 3 0 9 ds i jUrqd  d s v/k hu i znr 
'kfD r;ksa d k i z;k sx d jrs g q, fcg kj ds jkT ;i ky iap k;rh jkt  f oHk kx ds fu;a=.k k/k hu { ks=h; dk;k Zy;k sa ds fyfidh; laoxZ esa 
Hk rh Z , oa lsok 'k rk sZa d ks f ofu;fer d jus g srq fuEufyf[k r fu;ek oyh cuk rs g S & 

1- laf{kIr uke] foLrkj ,oa izkjEHkA& 

 ¼1 ½ ;g fu;ek oyh ^^ iap k;rh jkt  f oHkkx { ks=h; d k;k Zy; fyfidh; laoxZ  ¼HkÙk hZ , oa lsok'k rs±½ fu;ek oyh]  
2 0 1 8* *  d gh tk ld sxhA 

¼2 ½ b ld k f oLrk j lEiw.k Z fcg k j jkT ; esa g k sxkA  

¼3 ½ ;g rqjar d s i zHk k o ls i zor̀ g k sxkA 

2- ifjHkk"kk,¡A& b l fu;ek oyh esa tc rd  fd  f o"k; vF kok lanHk Z esa vU ;F k k visf{ k r ug ha g ks %& 

(i)  ^^laoxZ^^ ls vfHki zsr g S  iap k;rh jkt  f oHkkx d s fu;a=.k k/k hu { ks=h; d k;kZy; d k fyfid h; laoxZ]  

(ii) ^^{ks=h; dk;kZy;** ls vfHki zsr g S  i ap k;rh jkt  f oHk kx d s fu;a=.k k/k hu i zeaMyh; m i funs'kd  ¼i ap k;r½ 
d k d k;k Zy;]  ft yk i ap k;rh jkt  inkf/kd k jh dk d k;kZy;]  ftyk iap k;r jkt  izf'k{ k.k laLF k ku dk 
d k;kZy; , oa eqf[k;k& lji ap  i zf'k{k.k laLF k ku d k d k;kZy;]  

(iii)  ^^vk;ksx^^ ls vfHki zsr g S  fcg k j deZp k jh p ;u vk;ksx]   

(iv)  ^^fu;qfDr izkf/kdkj^^ ls vfHki zsr g S  iap k;rh jkt  f oHkkx d s i z/k ku lfp o@  lfp o] 

(v)  ^^fu;r frfFk^^ ls vfHki zsr g S  b l fu;ek oyh ds i zoÙ̀k g ksus d h f rfF k]  

(vi)  ^^lnL;^^ ls vfHkizsr g S  laoxZ esa fu;qD r d k sb Z O;fD r rF k k blesa b l fu;ek oyh ds i zoÙ̀k g k sus d s i woZ igys 
ls laoxZ esa fu;qD r lHk h O;fD r Hk h 'k kfey gaS ]  rFk k 

(vii)  ^^vuqdEik ds vk/kkj ij fu;qfDr^^ ls vfHki zsr g S  lsokd ky esa er̀ ljd k jh lsod k sa d s vkfJrksa esa  ls 
fd lh ,d  d h lkekU; iz'k k lu f oHk kx d s izk lafxd  if ji =ksa]  funs'k ksas  , oa vuqns'k k sa ds vuqlk j vuqd Ei k ds 
vk/k k j i j fu;qfD rA 
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3- laoxZ dh lajpukA& fyfid h; laoxZ d h laoxZ lajp uk fuEukuqlk j g k sxh& 

 
 
 
 

  
 
 
m D r inksa d k laoxZ cy rF k k osrueku@ osru Lrj og h g ksxk t ks le;& le; i j jkT ; ljd k j@ foÙk f oHk kx }k jk 

LohÑ r fd ;k t k;A 
4- HkrhZA&  
¼1 ½  fuEuoxh Z; fyfid  d k 8 5% in lh/k h Hk rhZ ls Hk jk tk;sxk vkS j 15% in U;wure b aVjehfM,V ;k sX; rk/k k jh 

lqi k = d k;kZy; if jp kf j;k sa esa ls Hk jk t k;sxkA lh/k h Hk rh Z d s 8 5% ink sa esa ls 1 0% in vuqd Ei k d s vk/k k j 
i j fu;qfD r ds fy, vk jf{ k r gk sxkA 

 ¼2 ½  lh/k h Hkf rZ;k a vk;k sx dh vuq'kalk i j fuEuoxh Z; fyfid  d h d ksfV esa d h t k;saxhA  
 ¼3 ½  fu;qfD r i zkf/kd k j i zR;sd  o"k Z d h 1 yh vi zS y ds vk/k k j i j f jfD r;k sa d h x.kuk d jsxk , oa 3 0  vizS y rd 

vk;k sx dk s vf/k;kp uk miyC/k d jk,xkA 
 ¼4 ½  vk;k sx f jfD r;ksa d k s f oKkfI k r d jsxk vk S j izf r;k sfxrk i jh{ k k ds vk/k k j i j lQy  vH;fF k Z;k sa d k p ;u d jus 

d s c kn lac af/k r fu;qfD r i zkf/kdk j d k s es/k kØ e esa vH;fF k Z;k as d s uk e d h vuq'k alk d jsxkA es/k k lwp h d h 
oS /k rk vuq'k alk i zkfI r d h f rfF k ls ,d  o"k Z rd  jgsxhA  

 ¼5 ½  i zek.k&i =k sa d h tk ¡p  , oa i woZ oÙ̀k lR;kiu ds c kn fu;qfD r izkf/kdk j vH;F k h Z dh fu;qfD r if joh{k k i j nks 
o"k ksZa d s fy, d jsxkA 

5- vgZrkA& 
 ¼1 ½ lh/k h HkÙk h Z g srq U;wure 'k S { kf.kd vg Zrk d EI ;wVj lap kyu , oa Vad .k Kku ds lkF k baVjehfM,V ¼1 0$2 ½ 

m Ùk h.kZ ;k m ld s led {k g ksxhA  
¼2 ½ Hk rh Z d s fy, U;wure m ez 1 8  o"k Z g k sxh vkS j vf/kd re m ez og h g ksxh t ks jkT ; ljdk j ¼lkekU; iz'k k lu 

f oHk kx½ }k jk]  le;& le; i j]  vo/k kf jr dh t k;A 
6- vkj{k.kA& Hk rh Z , oa i zk sUuf r e sa  jkT ; ljd k j }k jk le;& le; ij vf/k lwfp r vk j{k.k@ jk sLVj lac a/k h i zk o/k kuksa d k 

vuqi kyu vk o';d  g ksxkA 
7- izksUufr }kjk HkrhZA&  
¼1 ½  fu;qfD r i zkf/kd k j baVjehfM,V ;k led { k ;ksX;rk /k k j.k d jus okys d k;kZy; if jp kf j;k sa d h ojh;rk lwp h 

rS ;k j d jsxkA 
¼2 ½ i zk sUuf r ojh;rkuqlk j f oHk kxh; i zk sUuf r lfef r dh vuq'kalk i j nh t k;sxhA 
8- ifjoh{kkA&i zR;sd  Hk rh Z if joh{ k k i j nk s o"k k sZa d s fy, g k sxh vk S j if joh{ k k vof/k esa lsok lark s"kt ud  ug h a jgus i j 

fyf[k r : i ls vfHkfyf[k r fd ;s t k ld us okys d k j.kk sa ds vk/k k j i j b ld k f oLrk j ,d  o"kZ d s fy, fu;qfD r i zkf/kdk j }k jk 
fd ;k t k ld sxkA ;fn f oLrkf jr vof/k esa Hk h lsok lark s"kt ud ug ha i kbZ t k rh gS ] rks lac af/k r O;fD r d ks lsokeqD r d j fn;k 
t k;sxkA 

9- foHkkxh; ijh{kkA& 
¼1 ½  f oHk kxh; i jh{ k k dsUnzh; i jh{ k k lfef r]  jkt Lo i"k Zn }k jk lap kfyr dh t k;sxhA 
¼2 ½  f oHk kxh; i jh{k k d s f o"k; , oa i kB~;Ø e d k fu/k k Zj.k dsUnzh; i jh{ k k lfef r]  jkt Lo i"kZn }k jk fd;k 

t k,xkA 
10- lEiqf"VA& if joh{k k vof/k dh lUrks"kt ud lekfI r ds i'pk r~ if joh{ k k/k hu O;fD r d h lsok fgUnh 

fVI i.k@ izk: i.k i jh{ kk] f oHk kxh; i jh{ k k , oa d EI ;wVj l{ kerk i jh{ kk m Ùk h.kZ g k sus ds i'p k r~ lEi q"V d h t k,xhA  
11- ojh;rkA& laoxZ d s lnL;k sa d h vki lh ojh;rk vk;ksx }k jk fu/k k Zf jr es/k k Ø e d s vuqlk j gk sxh i jUrq b l 

fu;ek oyh ds i zoÙ̀k g ksus d s i woZ f ofuf'p r laoxZ d s lnL;k sa d h vki lh ojh;rk vif jorZuh; jg sxh% 
i jUrq vuqd Ei k d s vk/k k j i j fu;qD r O;fD r m u O;fD r;ksa ls d uh; g k saxs t k s lac af/k r Hk rh Z o"k Z esa i zf r ;k sfxrk i jh{ k k 

d s vk/kk j i j fu;qD r fd ;s x;s g S a( 
i jUrq ;g Hk h fd fd lh Hk rh Z o"kZ esa i zk sUuf r }k jk fu;qD r O;fD r lac af/k r Hk rhZ o"k Z esa i zf r;k sfxrk i jh{ kk }k jk fu;qD r 

O;fD r ls d uh; g ksaxsA  
12- izksUufrA&  
¼1 ½  ewy d k sfV ls m P p rj d ksfV esa i zk sUuf r lkekU; iz'k k lu f oHk kx }k jk] le;& le; i j]  vo/k kf jr dkykof/k 

d s iwjk g k sus i j vkS j f oHk kxh; izk sUu f r lfef r dh vuq'k alk i j nh t k ld sxhA 
¼2 ½  f oHk kxh; izk sUuf r lfef r d k xBu vyx ls f oHk kxh; vkns'k fuxZeu }k jk fd ;k tk;sxkA  
13- vof'k"V ekeysA& ,sls ekeyk sa d s lac a/k eas]  t ks b l fu;ek oyh }k jk f of'k"V : i ls vkPNkfnr ug h a gS a]  laoxZ 

d s lnL;]  jkT ; ljd k j d s leqfpr Lrj ds d feZ;k sa d s fy, ykxw fu;ek oyh]  f ofu;ek oyh ;k vkns'k ksa ls 'k kf lr gk saxsA 
14- dfBukbZ;ksa dk fujkdj.kA& f oHk kx]  le;& le; i j]  ,sls lkekU; ;k f o'k s"k funs'k f of/k f oHk kx ls i jke'k Z ds 

c kn t k jh d j ldsxk]  t ks b l fu;ek oyh d s i zk o/k kuksa esa  ls laxr g k sa vk S j m l fu;ek oyh ds fd lh i zk o/k ku ds d k;k ZUo;u e sa 
m RiUu g ksus okyh d fBukbZ;k sa d s fujkd j.k d s fy, vk o';d g ksA 

ØŒ dksfV dk uke Lrj 
¼d ½ fuEuoxh Z; fyfid ewy d k sfV 

¼[k½ m P p oxh Z; fyfid i zF ke i zk sUuf r Lrj 
¼x½ i z/k ku fyfid f}rh; i zk sUuf r Lrj 

¼? k½ d k;kZy; v/k h{ kd rr̀h; i zk sUuf r Lrj  
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15- fuoZpuA& tg k ¡ b l fu;ek oyh d s i zk o/k kuk sa esa ls fd lh ds fuoZp u ds lac a/k esa d ksb Z 'k ad k m RiUu g k s]  ogk¡ 

ekeyk f of/k foHk kx ds i jke'k Z ls i ap k;rh jkt  f oHkkx }k jk f ofuf'pr fd ;k t k,xk vkS j ,slk f ofu'p; vaf re g k sxkA  
16- fujlu ,oa O;ko`fÙkA&  
¼1 ½ b l laoxZ ds lac a/k esa i woZ esa f oHk kx }k jk fuxZr lHk h lad Yi ,oa vuqns'k , rn~ }k jk fujf lr fd ;s t k rs g S aA 
¼2 ½ , slk fujlu ds g ksrs g q, Hk h mDr lad Yi]  vuqns'k ds v/k hu fd;k x;k d ksb Z dk;Z ;k d h x;h d ksb Z 

d k jZokbZ b l fu;ek oyh d s v/khu fd ;k x;k d k;Z ;k d h x;h d k jZokb Z le>h tk;sxh ekuks ;g fu;ek oyh 
m l fnu izoÙ̀k F k h ft l fnu ,slk d k;Z ;k dk jZokb Z dh x;h Fk hA 

fcg k j& jkT ;i ky ds vkns'k ls] 
ve`r yky eh.kk] 

ljd k j d s i z/k ku lfp oA 
8 uoEcj 2018 

l aŒ  1@i 0&l1&601@2014@6130@ia0 jk 0 f nukad  8 uoEcj 2018 d k  f uE uf yf[ k r v ¡xsz t h  v uq okn 
f c gk j&jk T ;i k y d s i zk f /kd k j ls , rn }k jk  iz d kf 'k r fd ;k  tkrk  g S  tks H k k jr ds l af o /k k u ds v uq PN sn 348 d s [ kaM  
¼3½ d s v /k h u v ¡xzst h  H kk "kk  esa mDR k  vf /k lwpuk  d k  i zk f /kd ` r i k B le> k  tk ;sxk A 
 

fcg k j& jkT ;i ky ds vkns'k ls] 
ve`r yky eh.kk] 

ljd k j d s i z/k ku lfp oA 
The 8

th
 November 2018 

No. 1Pa/Sa-1-601/2014/6130@ P.R.—In exercise of the powers conferred under proviso to 

Article 309 of the Constitution of India, the Governor of Bihar is pleased to make the following 

Rules for regulating the recruitment and conditions of service of the clerical cadre in the regional 

offices under the control of  the Panchayati Raj Department :— 
1. Short title, extent and commencement.— 

(1) These Rules may be called as the “Panchayati Raj Department Regional Clerical 

Cadre (Recruitment and Conditions of Service) Rules, 2018.”  

(2) It shall extend to the whole of the State of Bihar.  

(3)  It shall come into force with immediate effect.   

2. Definitions .- In these rules, unless otherwise required in the subject or context:— 

(i) "Cadre" means clerical cadre of regional offices under the control of Panchayati 

Raj Department; 

(ii) "Regional Offices" means offices of the Divisional Deputy Director (Panchayat), 

District Panchayat Raj Officer, District Panchayat Raj Training Institute and 

Mukhiya-Sarpanch Training Institute; 

(iii) "Commission" means Bihar Staff Selection Commission; 

(iv) "Appointing Authority" means Principal Secretary/Secretary of the Panchayati Raj 

Department; 

(v) "Appointed Date" means the date of coming into force of these Rules; 

(vi) "Member" means a person appointed in this cadre and it includes all persons already 

appointed in this cadre before coming into force of these Rules;  

(vii) "Appointment on compassionate ground" means appointment of any one of the 

dependents of the government servant, who died in harness, on compassionate 

ground according to relevant circulars directions and instructions of the General 

Administration Department. 

3. Structure of the cadre.– The cadre structure of the clerical cadre shall be hereunder.  

The cadre strength and Pay Scale/ Pay Level of the aforementioned posts shall be the such as 

it may be sanctioned by the State Government/Finance Department, from time to time. 

 

Sl. 

no. 

Name of Grade Level 

(a) Lower Division Clerk Basic Category  

(b) Upper Division Clerk 1
st
 Promotion  

(c) Head Clerk 2
nd

  Promotion 

(d) Office Superintendent 3
rd

  Promotion 
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4. Recruitment.— 

 (1)  85% posts of Lower Division Clerk shall be filled by direct recruitment and 15% 

posts shall be filled from amongst office attendants holding minimum Intermediate 

qualification. Out of 85% posts for direct recruitment, 10% posts shall be reserved 

for appointment on compassionate ground. 

(2) Direct recruitments, shall be made in the category of Lower Division Clerk on the 

recommendation of the Commission. 

(3) The Appointing Authority shall calculate the vacancy on the basis of position as on 

1
st
 April each year and shall make requisition available to the Commission by 30th 

April. 

(4) The Commission shall advertise vacancies and after selecting successful candidates 

on the basis of Competitive Examination, shall recommend names of the candidates 

in order of merit to the concerned Appointing Authority. The merit list shall remain 

valid for one year from the date of receipt of recommendation. 

(5) After verification of certificates and previous antecedents the Appointing Authority 

shall appoint the candidates on probation for two years.  

5. Qualification.— 

(1)  The minimum educational qualification for direct recruitment shall be the 

intermediate (10+2) pass or equivalent, with knowledge of computer operation and 

computer typing. 

(2) Minimum age for recruitment shall be 18 years and maximum age shall be the same 

as may be determined by the State Government (General Administration 

Department), from time to time. 

6. Reservation.— It shall be necessary to comply the provisions related with 

reservation/roster notified by the State Government from time to time in the recruitment and 

promotion.  

7. Recruitment by promotion.— 

(1)  The Appointing Authority shall prepare seniority list of office attendants holding 

intermediate or equivalent qualification. 

(2) Promotion will be given according to seniority on the basis of recommendation of 

the Departmental Promotion Committee. 

8. Probation.— Each recruitment shall be on probation for two year. On being not 

satisfactory service in the probation period it may be extended for one year by the Appointing 

Authority with reasons to be recorded in writing. If the service is not found satisfactory even in the 

extended period also, the person concerned shall be terminated from service.  

9. Departmental Examination.— 

(1)  The Departmental Examination will be conducted by the Central Examination 

Committee of the Board of Revenue. 

(2)  The subject and sullybus for the departmental examination shall be decided by the 

central examination committee, Board of Revenue.  

10. Confirmation.— A probationer shall be confirmed after satisfactory completion of the 

probation period and passing of the Departmental Examination as well as the computer              

competency test.  

11. Seniority.—The inter-se seniority of the members of the cadre shall be according to the 

merit list determined by the Commission; 

Provided that the inter-se-seniority of the members of the cadre, determined before coming 

into force of these Rules shall remain unchangeable: 

Provided further that persons appointed on compassionate ground shall be junior to such 

persons who have been appointed on the basis of Competitive Examination in the concerned 

requirement year: 

Provided further also that person appointed by promotion in a recruitment year shall be 

Junior to persons appointed through Competitive Examination in the concerned requirement year; 
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12. Promotion.— 

(1)  Promotion from basic category to higher category may be given on completion of 

Kalawadhi determined by the General Administration Department, from time to 

time, and on the recommendation of the Departmental Promotion Committee. 

(2) The Departmental Promotion Committee shall be constituted by issuance of separate 

departmental order.  

13. Residual Matters.— With respect to such matters which are not specifically covered 

under these rules, the members of the cadre will be governed by the Rules, Regulations or orders 

applicable to the employees of equivalent level of the State Government. 

14. Removal of Difficulties.— The Department may issue such general or special after 

consultation of the Law Department directions which are consistent with the provisions of these 

Rules, from time to time, which may be necessary for removal of difficulties arising in 

implementation of any of the provisions of these rules. 

15. Interpretations—Where any doubt arises with respect to interpretation of any provision 

of these rules, the matter shall be determined by the Panchayati Raj Department in consultation with 

the Law Department and such determination shall be final.  

16. Repeal and Saving— 

(1)  All resolutions and instructions issued earlier by the Department with respect to this 

Cadre are hereby repealed. 

(2)  Notwithstanding such repeal, any work done or any action taken under said 

resolutions, instructions shall deemed to be done or taken under these Rules as if 

these Rules were in force on the date such work was done or such action was taken.

    

By order of the Governor of Bihar, 

AMRIT LAL MEENA, 
Principal Secretary to the Government. 

 

———— 
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